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Introduction:
Children must be able to write with ease, speed and legibility. Handwriting should be an automatic process, to allow the children to focus on the content of their work, not letter formation. 
The correct script is reinforced at the beginning of each school year to develop the children’s confidence and ability to produce neat, tidy handwriting with the correct formation. Difficulty with letter formation limits the fluency of their movements and has a negative effect on the quality and quantity of the work produced so class teachers will provide additional support and practice when needed to overcome such difficulties. 
In this policy we aim to 

· Help develop a positive attitude to handwriting 

· Assist the children in holding writing implements correctly 

· Help the children achieve a script which can be read easily 

· Ensure the children develop a fluent, cursive handwriting style 

Styles and Implements used:  
In the Infant School, the children learn print writing. This print writing is similar to the print they encounter in their readers and this continuity assists them with gaining early reading skills. The children use pencil and write in B2 red and blue line copies. The workbook “Just Handwriting” (educate.ie) is also used for handwriting practise. 
In our school the handwriting programme “Just Handwriting” (educate.ie) is continued. The children learn cursive handwriting from 2nd class to 4th class. In second they begin to join letters in cursive form. The children no longer skip lines between sentences and a red pen is introduced for headings, dates and margins. The children begin learning cursive handwriting by joining groups of letters, before moving on to words and then sentences. The children only use pencil for their written exercises. 
The children use pencil in 4th class too. A handwriting pen can be introduced to children who are confident in cursive handwriting. Children can progress to using school handwriting pens and earning a” handwriting license” in their schoolwork at different stages throughout the year depending on the quality work and the genuine effort being made.  
All children are given handwriting exercises every week as part of schoolwork/homework. It starts with writing groups of letters formed in a similar way, eg cccc x 6, then words using the letters learnt so far, ie can x 6, moving on to sentences, where they write each sentence out twice. This exercise can be done in English or Irish.
Cursive writing is reinforced in the senior classrooms 5th to 6th. 
Handwriting pens available in the Siopa, 5th and 6th class should use these to practice good handwriting. The children are not allowed to use tippex. Maths work is only completed in pencil only.
Handwriting practice is combined with other cross curricular subjects but preferably subjects which do not require a great deal of handwriting as emphasis should be placed on writing slowly and carefully, for example; phonics, news, writing a poem/song, religion.
Letter order:

The recommended way to teach the letters is in groups of letters formed in a similar fashion, to draw the children’s attention to the similarities. 

· c a d g q o 

· i r n h m 

· u y 

· v w 

· l t 

· b p 

· j e f k s x z 

Assessment: 

Assessment is carried out on a regular basis. The teacher notes the child’s development/improvement and areas of concern when correcting the child’s written work. The children will be encouraged to 

· sit upright and have a good posture. One hand should be holding the pencil and the other hand be placed on the copy.

· hold a pencil correctly – have a relaxed grip/index finger on top. Pencils should be pointing back towards their shoulder.
· rule a margin using red pen
· ensure the letters/numbers are of the correct size and in the correct place in their copies. Lower case letters should reach the half way point between the blue lines. Capitals ad tall letters should touch the upper blue line.

· number each sentence or sum when answering questions 

· only write one number in each square in their maths copy

· write the date on top of each exercise. 4th to 6th classes write the date in full in Irish/English and the maths date will suffice for maths. 2nd and 3rd class children write the full date, as a way of learning the days of the week and the months of the year.

· write the title and page number on top of each exercise (2nd – 6th).

Copies:

Children use A11 40/88 page copies for all subjects except Maths. However, if the teacher feels the child’s writing needs additional support and practice, the child may be given a B4 handwriting copy until such as time as the writing improves again. 

Review: 

This policy will be reviewed during the academic year 2016/2017. 
First created: January 2016
Signed: _______________________________ (Chairperson)
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